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Note: Annual Budget F & P up to 03/06/2021
Annual Budget - By Committee (Actual YTD Month 3)

2020/21 2021/22 2022/23
Brought Forward Net Virement Agreed EMR Total Actual YTDBudget Actual Agreed EMR Carried Forward

Community Affairs
Community Affairs201

4093 CCTV 0 0 13,383 0 13,383 3,43023,383 13,382 0 0 0
4203 Community Contributions 0 0 20,500 0 20,500 10,00020,000 16,000 0 0 0
4204 Community Grants combined 0 0 37,000 0 37,000 6,81234,480 22,385 0 0 0
4206 Partnership Agreements 0 0 15,000 0 15,000 -10,6420 0 0 0 0
4216 Christmas Festival/Monlight 0 0 7,500 0 7,500 07,000 1,875 0 0 0
4221 Events 0 0 0 0 0 01,500 1,146 0 0 0
4222 Armed Forces Covenant Funding 0 0 0 0 0 -1,7920 0 0 0 0
4223 Communication/P 0 0 0 0 0 02,400 0 0 0 0
4229 MTC Newsletter 0 0 0 0 0 01,000 0 0 0 0

Overhead Expenditure 0 0 93,383 0 93,383 7,80889,763 54,788 0 0 0
Movement to/(from) Gen Reserve (93,383) (93,383) (7,808)(89,763) (54,788) 0

Expenditure
Community Affairs - Income

Movement to/(from) Gen Reserve

0
0

0
0

0
93,383

(93,383)

0
0

0
93,383

(93,383)

0
7,808

(7,808)

0
89,763

(89,763)

0
54,788

(54,788)

0
0
0

0
0

0
0

Continued on next page
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Note: Annual Budget F & P up to 03/06/2021
Annual Budget - By Committee (Actual YTD Month 3)

2020/21 2021/22 2022/23
Brought Forward Net Virement Agreed EMR Total Actual YTDBudget Actual Agreed EMR Carried Forward

Environmental Affairs
Environmental Affairs301

4307 Agincourt  St. Toilets 0 0 25,500 0 25,500 023,570 17,023 0 0 0
4308 MCC Street Sweep 0 0 27,500 0 27,500 026,923 26,922 0 0 0
4309 Dog waste bins 0 0 8,550 0 8,550 1,7038,160 7,551 0 0 0
4310 Town Maintenance Contract & Ex 0 0 4,500 0 4,500 09,474 3,528 0 0 0
4315 Street Decorations 0 0 0 0 0 027,685 24,170 0 0 0
4317 Decorations & Town Centre Enha 0 0 2,500 0 2,500 2197,000 719 0 0 0
4321 Blestium St. Toilets 0 0 24,000 0 24,000 023,570 14,356 0 0 0
4322 Plastic Free Monmouth 0 0 500 0 500 0500 0 0 0 0
4323 Peds.Bridge over R Wye 0 0 500 0 500 0500 0 0 0 0
4324 Climate Change Emergency 0 0 2,000 0 2,000 03,000 -5,739 0 0 0
4350 Litter Bins 0 0 2,316 0 2,316 00 0 0 0 0
4351 Street Furniture 0 0 3,000 0 3,000 -480 0 0 0 0
4352 Christmas Lights & Trees 0 0 20,000 0 20,000 00 0 0 0 0
4353 Fountains 0 0 4,000 0 4,000 00 0 0 0 0
4354 Floral Contract 0 0 10,000 0 10,000 -4,4100 0 0 0 0

Overhead Expenditure 0 0 134,866 0 134,866 -2,536130,382 88,529 0 0 0
Movement to/(from) Gen Reserve (134,866) (134,866) 2,536(130,382) (88,529) 0

Expenditure
Environmental Affairs - Income

Movement to/(from) Gen Reserve

0
0

0
0

0
134,866

(134,866)

0
0

0
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(134,866)
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0
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Note: Annual Budget F & P up to 03/06/2021
Annual Budget - By Committee (Actual YTD Month 3)

2020/21 2021/22 2022/23
Brought Forward Net Virement Agreed EMR Total Actual YTDBudget Actual Agreed EMR Carried Forward

Expenditure
Total Budget Income

Movement to/(from) Gen Reserve

0
0

0
0

0
228,249

(228,249)

0
0

0
228,249

(228,249)

0
5,272

(5,272)

0
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MONMOUTH TOWN COUNCIL   
Shire Hall  

Agincourt Square 

NP25 3DY 

Tel: 01600 715662 

Email: townclerk@monmouth.gov.uk 

www.monmouth.gov.uk 

Date: 10/06/2021 

Report to People and Places Committee 

Subject: Working Group Protocol 

Prepared by:  Caitlin Williams 

Background 

In 2019/20, Full Council considered the protocol and guidelines that governed the 
formation and management of Working Groups.  Attached is the report prepared by 
the RFO at the time and also the proforma that is to be completed by the Lead 
Councillor for each Working Group.   

Lead Councillors 

Since February 2020, a number of new Working Groups has been formed.  On the 
whole, a Lead Councillors has been assigned for each Working Group, but it is good 
practice to confirm the Lead Councillors for each group at the beginning of the 
Mayoral Year.  This can be the same Lead Councillor for 2021-22 as it was for 2020-
21.  

Please note, that Lead Councillors are the contact between the Office, other 
Councillors and the Working Group members.  Requests for expenditure by the 
Working Group should be made by the Lead Councillor, only.  

Working Group Proforma 

Once the Lead Councillor has been appointed for a Working Group, it is imperative 
that they complete the proforma attached.  This proforma should be regularly 
updated with any change in membership, terms of reference or similar.  Once 
completed, the form should be submitted to the Office.   

Agendas and Minutes 

Working Group meetings are not formal meetings of the Council.  As such, formal 
agendas are not required.  However, an agenda should be produced for each 
meeting and this agenda should be provided to the Office for circulation to all 
Councillors.  This ensures that a Councillor can determine whether they wish to 
attend the meeting in their capacity as an elected member of the Council or whether 
they wish to provide the Lead Councillor with any information prior to the meeting.   
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In respect of minutes, again, formal minutes are not required for Working Group 
meetings, but notes should be taken and provided to the Office for distribution to all 
Members. These notes should contain the following:  

1. Date of the meeting 
2. Who was in attendance 
3. Where/ How the meeting took place 
4. Sufficient detail regarding discussions had and recommendations reached.  

Officer Involvement 

It has been an ongoing discussion as to how much officer involvement there should 
be with Working Group meetings.  Some Councillors feel that an Officer present at 
meetings can provide essential support for all in attendance.  It is normal for there to 
be an Officer present at the Town Amenities and Cemetery Working Group as well 
as other Working Groups of the Council.  It would be beneficial for Councillors to 
determine whether an Officer present is necessary for all Working Group meetings 
moving forward or whether it remains on an ad hoc basis.  

Conclusion  

Councillors need to consider the following:  

1. A Lead Councillor for all Working Groups for 2021-22. 
2. The continued and regular use of the Working Group Proforma for 2021-22. 
3. Whether a template for a Working Group Agenda would be beneficial? 
4. Whether a template for Working Group notes would be beneficial? 
5. Whether there should be an Officer present at each Working Group meeting 

moving forward?  



Working Groups 2021-22 

People and Places 

Town Amenities Working Group 

(Includes: Floral, Pennants & Banners 
and Christmas Lights) 

Working Group Cllr T Christopher (Lead), Cllr A Legg, 
Cllr A Dewhurst, Cllr J Treharne, Cllr C 
Blair, Cllr S White, Cllr J Lucas, Mr C 
Munslow, Mrs C Hargaden. 

Litter Group Working Group Cllr T Christopher, Cllr A Dewhurst 

(Lead), Cllr C Blair, Cllr E Bryn 

Active Travel, Pedestrian & Transport Working Group Cllr E Bryn (Lead), Cllr A Dewhurst, Cllr 

K Jackson-Graham, Cllr R Jupp, Cllr E 

Bryn, Cllr M Feakins, Cllr R Roden, Cllr 

C Blair, Cllr R Smith, Mr C Munslow, Mrs 

C Hargaden, Mr H Cullen-Jones, Mrs V 

Mitchell, Mrs A Jones, Mrs B Wright, Mr 

D Hoyle and Mr J Walton. 

Wye Bridge Pedestrian Footbridge Task and Finish Cllr J Lucas (Lead), Cllr Dewhurst, Cllr 

Jackson-Graham, Cllr Jupp 

Cemetery Working Group Task and Finish Cllr Christopher (Lead), Cllr A Dewhurst, 

Cllr A Legg, Cllr R Roden, Cllr S White 

and Mr C Munslow. 

Welsh Assembly Government Funding - 
Coach Parking Provision 

Task and Finish Cllr R Roden (lead), Cllr J Lucas 

Hereford Road Parking Task and Finish Cllr J Lucas,(lead), Cllr R Roden, , Cllr A 

Dewhurst, Cllr C Blair 

Climate Emergency (ACE Monmouth) Working Group Cllr C Blair (Lead), Cllr M Feakins, Cllr A 

Dewhurst, Cllr E Bryn, Cllr R Jupp, Mr H 

Cullen-Jones and Ms L McCartney  

Agenda item 8(i)



 Plastic Free Monmouth Task and Finish Cllr Bryn (lead),Cllr C Blair, Cllr A 

Dewhurst, Sue Parkinson (MCC), May 

Boase, Madeline Boase, Anna Hill, 

Georgie Meadows, Simon Durrant 

 

 Agincourt St Toilets Working Group Cllr T Christopher, Cllr A Dewhurst, Cllr 

R Roden, Cllr S White 

 Bee Friendly (Caru Gwenyn) Working Group Cllr A Dewhurst (Lead), Cllr T 

Christopher, Cllr S White 

 

 War Memorial Garden Task and Finish Cllr A Dewhurst (Lead), Cllr R Roden, 

Cllr M Feakins, Cllr S White, Cllr T 

Christopher, Cllr C Blair, Cllr E Bryn, , 

Ms R Morgan, Mrs M Boase, Mrs V 

Mitchell 

 

 School Council Liaison  Working Group Cllr T Christopher (lead), Cllr R Roden, 
Cllr A Dewhurst 
 

 Christmas Lantern Parade  
 

Task and Finish 

(annual) 

Cllr K Jackson-Graham, Cllr E Bryn, 

(lead), Cllr A Legg, Cllr A Dewhurst, Cllr 

C Blair, Cllr M Feakins, Cllr R Roden. 

 

 Agincourt Square Phone Box 

 

Working Group Cllr C Blair, Cllr K Breeze, Cllr E Bryn, 

(lead), Cllr K Jackson- Graham  

 

 









MTC Working groups, proforma and procedure (from FC 03.02.2020) 
Report from RFO 28/1/20 including references from reports previously made. 

The working group proforma completion has already been agreed F&P 2/12/19. 
To aid administration of working groups -for the group members themselves, and officers, it is requested 
that council review the following report, and especially consider suggested  items in bold for council 
confirmation. 
SJ 28/1/20 

When a working group is formed, the Committee/council should as a minimum, agree: 

• Group name

• Reporting structure

• Aims and objectives

• Terms of Reference

• Lead councillor

These can always be changed later if necessary, with Council/committee approval. 
It is suggested that the completed and submitted proforma then be approved at the next 
committee/council, so there is no doubt about the MTC working group role and operating method. 

Also, please note for guidance, and as an indication of office requirements: 
1. Delegation of funding and working group expenditure.

Councillors or members of the public CANNOT incur any expenditure on behalf of the council
(this includes for an MTC working group). This also means that councillors or the public,
cannot imply, promise or offer any contracts or purchases.
Only the full council, or committees or officers with delegated authority can do so.
If the Clerk/RFO is given delegated authority for expenditure for a working group budget, it
is left to the officer’s discretion of appropriateness and suitability of purchase. The
anticipated funding section of the proforma is intended to be used as guideline for
appropriate funding.
All MTC working group expenditure is as normal committee/council MTC expenditure and
must abide by the same MTC Standing Orders and Financial Regulations.

Typical expected trail for working group expenditure: 
a) Working group meeting decide on required item/service

-Evidenced by notes of meeting (not necessarily formal minutes but indicating a
group decision.

b) Lead councillor informs office in writing (email) of required goods/service
expenditure

i. Specific detail requirements and evidence of 3 quotes (eg.screen
shots from internet suppliers, notes of a verbal/ phone quote, notes
of enquiries/availability etc). If quotes not provided at this stage, an
officer will strive to obtain, with information available as given,
which will inevitably delay the purchase.

ii. As per Fin Regs, 3 quotes/estimates should be obtained to show
value for money, but also important is to show transparency and no
favouritism etc at this very local level.

iii. If there is a preference for 1 supplier/quote, give reasons for this.eg.
local trader, known quality, plastic free, reliability etc. The preferred
supplier does not necessarily have to be the cheapest.

c) RFO/Clerk places order and purchases
i. The order and payment must be made and arranged by MTC officers

ii. There must be a complete audit trail for MTC -so usually delivered to the
MTC office, but if not practical or if required otherwise, goods can be
delivered elsewhere by agreement of RFO/Clerk.

iii. If physical goods, these are usually stored at the MTC offices, but for reasons
of practicality/accessibility can be stored elsewhere. It is important that the
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office is aware of where the goods are held, and they remain the property of 
MTC. Goods will be added to the MTC asset list as appropriate 

 
All MTC officers work part-time, and as much notice as possible should be given for orders and 
purchases required by working groups.  All fully detailed requests with quotes will be processed as 
soon as reasonably practical but the office will not be responsible for completion at unreasonably 
short notice of non-urgent requests. 
 
Working group budgets.   
The office will hold a record of all ordered and committed expenditure, which can be referred to at 
any time, and will ensure the agreed budget is not overspent without referral back to 
committee/council. However, the working group may wish to also keep track of their spending to 
ensure sufficient funds are available for future planned use. 
Expenditure can be accounted at net cost as MTC is able to reclaim any VAT expenditure incurred.  
 

2. Working group- income other than MTC 
If an MTC working group wanted to utilise or obtain funding from another group or source 
such as a grant, this would need to be specifically considered and agreed by Council. All 
application terms and conditions and administration must be considered in conjunction with 
the RFO and council, and in terms of expenditure -remain in line with MTC Fin Regs etc. 
  
If groups have reasons for not wishing to fall within the MTC Financial Regulations 
requirements, then consideration should be made for a separately constituted group, 
independent of MTC, that may wish to apply for funding on a grant or contribution basis 
with whatever considerations and conditions are made at the time. 

 
3. Membership 

This is important as an indication of the number of members available to make group 
decisions, and for distribution of information as necessary. 

 
4. Meetings  

It is important that the office is informed of meetings/workshops etc arranged, where, when 
and a list of attendees including members of the public.  This is important for Public liability 
insurance. 
The office should be informed of meeting dates, times and locations in advance - for curtesy, 
available for public enquiries, insurance etc.  
  

5. Public meetings/workshops 
An appropriate Risk Assessment should be made regarding activities/workshops as 
advertised for the public, and a copy provided to the office. A list of attendees must be made 
at the time (for PL insurance requirements). 
Provided within MTC Zurich insurance is an Insurance Advisory service which can be used for 
any advice/event questions (access through office). This has proved very helpful and 
practical with previous use. Guides can be provided. 
 

6. Refreshments at public meetings 
Its suggested that Council confirm a viewpoint (policy) of provision of refreshments at 
working group arranged public meetings.  
This has become a more regular, although not yet frequent, request. The concern is that a 
precedent is being set and that as well as agreed funding being used, there is also an 
element of officer time, ordering and paying for specific requirements. 
A suggested option would be for MTC to provide tea/coffee/water only for whatever groups 
required as such.  This would be fair trade and hot water urns (medium size already 
available, but larger could be purchased).  There are also 12 Fair Trade town mugs already 
available. The consumables could be purchased from within the admin budget initially, and 
available for all MTC groups to use as they see fit, with lead/other members arranging 
collection/use and clearing (washing up!) afterwards. 



Otherwise, specific guidelines on costs within approved working group budgets for public 
refreshments are requested. 
 

7. Email and facebook pages set up by working groups -  
If email and facebook/social media accounts are set up in an MTC working group’s capacity, 
it should be noted that they still represent Monmouth Town Council and the lead councillor 
should be responsible for its administration.  Its suggested that at the very least, 
passwords/access details are given to the office (for last resort administration) or that the 
MTC Facebook page is tagged in every group post, as they effectively represent the council. 
The office should also be informed of any email accounts set up and used by a working 
group, and access details should also be provided for security. 
Data protection legislation also should be considered as well as adhering to MTC Social 
Policy. 

 
8. Expectation of MTC office involvement/workloads 

Officers will assist with working group administration as available and necessary, but it is 
generally assumed that the lead councillor will take the lead in arranging meetings, notes, 
etc and ensure that the office is kept informed. 
 

9. MTC acknowledgement 
The MTC status of the group should be acknowledged and identified on all publicity, 
literature and communications, together with acknowledgement of funding if used.  This is 
important for insurance as well as audit trails and promotion of the council’s involvement 
and public engagement. 
 

10. Working group partnerships/divisions 
Any significant change to the structure of a working group should be reflected in a new 
approved proforma submitted to the committee/council. Any divisions or inclusions, with 
appropriate changes to terms of reference should be clear. Any partnerships, especially 
where MTC funding is available to the working group, should be carefully considered and 
agreed with expenditure regulations applying to all parties being specifically approved by 
council.   

 
 
Resolution from F&P 2/12/19m154 
It was proposed to confirm, amend and adopt the working group proforma as protocol, including Lead Cllr, 
terms of reference including anticipated expenditure – budget and outline of intentions, list of members, 
meeting dates, attendees, communication of decisions and financial recommendations. 
 

 
Deferred From FC 4/11/19 to F&P 
109. Working Group Meetings/Public Workshops 
To consider and confirm protocol of working group meetings/public workshops. 
To include completed working group proforma, membership details, Lead Councillor, meeting dates, 
attendance, refreshments, notes of any decisions. 
Report given - included within above. 
 
 
28/8/19 Advice re; working groups from Paul Egan, OVW (not all relevant here but including for 
completion) 
“In order to improve the position for the future it is wise for terms of reference to be prepared (with any 
delegated authority) to be approved by the Council. This will make it clear to everyone as to the status of 
MTC Working Groups and the extent of any delegation that is granted. Groups that are established within 
the community, which do not come within the control of the Council, need to establish their own 
governance arrangements. If the Council makes grants to such groups such as the case in point it would be 
wise to have a written down agreement specifying the responsibilities and expectations of both parties so 
that moving forward everyone is clear on what has been agreed. 
 



If the Council considers that competitive quotations should be obtained by a community group when using 
any funding from the Council then this should be specified in the conditions relating to the grant. This would 
not be unusual and I am aware of many Councils who adopt this approach. A further point to make is that if 
Town Council representatives serve on a community group in their capacity as Councillors then they have a 
duty to ensure that any grant conditions relating to funds received from a third party are fully complied 
with and they have a general duty under the Code of Conduct to ensure that the funds are using wisely and 
effective stewardship is in place.” 
 
Advice from OVW Paul Egan 20/1/20 re Working group expenditure/income 
 
“a) Councils can delegate the power to expend funding on lawful matters to Committees, Sub-
Committees and officers provided that provision is contained within the approved budget of the Council. 
The attached legal topic note describes the legal basis for such delegation. 
b) It is quite normal for a Clerk or RFO to hold a petty cash account for the purpose of defraying small 
items of expenditure such as the provision of refreshments. The model financial regulations provide details 
of the control mechanism that needs to be in place. It is normal practice for petty cash to be reimbursed 
based on actual expenditure with receipts being obtained to support the transactions. Care needs to be 
taken that this process is closely followed as petty cash needs to be closely regulated. 
c) Working groups would not be in a position to make any grant applications in the name of the Council 
unless expressly authorised by the Council. As with most grant funders, certain conditions have to be 
complied with and an appropriate audit trail maintained so that the Council is held to account as to how 
the grant is used. My view is that it would be preferable for Working Parties to make recommendations to 
the Council when a grant application is proposed so that the Council can ensure that the conditions of the 
grant are fully complied with. It is essential that the RFO is closely involved with such processes as the 
postholder has a statutory duty under Section 151 of the Local Government Act 1972. I am attaching a topic 
note on the role of the RFO for your reference.” 



MONMOUTH TOWN COUNCIL   
Shire Hall  

Agincourt Square 

NP25 3DY 

Tel: 01600 715662 

Email: townclerk@monmouth.gov.uk 

www.monmouth.gov.uk 

Date: 10/06/2021 

Report to People and Places Committee  

Subject: Proposed Removal of Payphone 

Prepared by: Caitlin Williams 

Background 

This was before the Committee for consideration at the meeting held on 10th May 
2021 but was deferred for clarification as to the location of the payphone.  

Location of Payphone 

It has been confirmed that the payphone being considered for removal is the 
payphone outside Blestium Street toilets, in front of Handyman House.  

Planning Committee meeting 25th May 2021 

The Planning Committee considered the proposal made by BT meeting on 25th May 
2021 and resolved to recommend to the P&P Committee that the phone box be 
retained for future use.  It was noted that the phone box has been used, despite the 
pandemic.  

The Planning Committee also noted that the phone box was out of keeping with the 
area as it is the more modern style, as opposed to the red traditional phone box.  It 
was recommended by the committee that a request to change this phone box would 
benefit the surrounding area and make the telephone more prominent for future use. 
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From: jon.furnues@bt.com on behalf of btp.authorisation.team@bt.com
To: Caitlin - Monmouth Council
Cc: philipthomas@monmouthshire.gov.uk
Subject: RE: Proposed removal of Payphone-Monnow Street
Date: 12 May 2021 13:19:23
Attachments: image001.png

Good afternoon Caitlin ,

As far as I am aware it is the kiosk outside the Public Toilets the TCB on the map indicates the kiosk

Best regards

Jon Furnues

BT Payphones

From: Caitlin - Monmouth Council [mailto:caitlin@monmouth gov uk] 
Sent: 11 May 2021 15:13
To: btp authorisation team G <btp authorisation team@bt com>
Cc: philipthomas@monmouthshire gov uk
Subject: Proposed removal of Payphone-Monnow Street

Good afternoon,

We have been made aware of a consultation regarding the proposed removal of a payphone in Monmouth   The location is noted as Monnow Street   Please could more
information be provided as to the location of the payphone as there are 2 payphones in this area and it is not clear which is being considered for removal?

I look forward to hearing from you

Kind regards,

Caitlin Williams
Administration Officer
Monmouth Town Council
Shire Hall,
Agincourt Square
Monmouth
NP25 3DY
Tel: 01600 715662
Email: caitlin@monmouth gov uk
Please note the Shire Hall is now closed and Officers are working from home.  Telephone calls will be monitored every day except Wednesday from 10 00am until
12noon.  Emails are monitored Monday - Friday between 10 00 a.m. until 3 p.m.  
The Shire Hall remains closed to members of the public.
When you contact us the information you provide (personal information such as name, address, email address, phone number, organisation) will
be processed and stored to enable us to contact you and respond to your correspondence, provide information and/or access our facilities and
services. Your personal information will not be shared or provided to any other hird party. Your information may however be published in the
public domain if you require the Council to discuss the matter raised.
For further information please see our full privacy notice on our
website: https://static1.squarespace.com/static/5630d2b8e4b0465682375c36/t/5dcabfbef3feba5015ad1681/1573568447063/MTC+Website+Privacy+Policy.pdf
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MONMOUTH TOWN COUNCIL   
Shire Hall  

Agincourt Square 

NP25 3DY 

Tel: 01600 715662 

Email: townclerk@monmouth.gov.uk 

www.monmouth.gov.uk 

Date: 11.06.2021 

Report to People and Places Committee 

Subject: Town History Banners 

Prepared by: Caitlin Williams 

Background 

In October/ November 2017, funded by Monmouth Town Council, 12 history banners 
were installed around the town depicting historical figures that have links to the town 
and providing brief pieces of information about each character. The artwork for the 
original banners was designed by Platform One.  

More recently, following a number of the banners failing, it was agreed by Council to 
have all the original banners removed for health and safety reasons and this 
instruction has been confirmed to Chilli Pepper Signs who originally printed the 
banners. 

Since then, Councillors have been in discussion with Platform One to reach an 
agreement about the re-design of future banners in Monmouth.  There is the 
capacity to install 16 banners in Monmouth.   

Meeting on 10th June 2021 

A meeting was held on 10th June 2021 with the Town Clerk, Councillors, members of 
the Town Amenities Working Group and Platform One.  

It was agreed at the meeting that it would be preferential to have the banners 
replaced for 2021 as soon as possible so that they can be on display in time for the 
summer season/ school holiday period. Platform One felt it was possible to have the 
banners designed, printed and installed within 6 weeks which would mean they 
would, hopefully, be ready for end of July 2021.  

Discussions were had regarding the fixtures and fittings for the banners.  Councillors 
will note from the attached quotes from Genesis and Chilli Pepper Signs that there is 
a mixture of fixtures on the lamp posts in Monmouth.  Some have fixed arms with 
eyelet fixtures, some have arms attached with clips.  At the meeting, it was felt that, 
whilst Councillors would like to have uniform fixtures across all the banners, this 
would only bring delay to the project for 2021.  Those at the meeting, therefore, 
agreed that a budget for 22-23 could be approved to change the fittings and fixtures 
across the board (in line with the suggestion from Genesis). 

mailto:townclerk@monmouth.gov.uk
http://www.monmouth.gov.uk/


Platform One have provided some guidance regarding the fixtures for the banners.  It 
was felt that the eyelet design alone can lead to wear and tear quickly.  Platform 
One, therefore, has suggested that a “sleeve” should form the top of the banner as 
this will provide a more secure fitting and that eyelets should then be placed across 
the bottom so that the tension comes from the bottom arm.  This design would mean 
that any difference in the distance between the fixtures on the lamp posts would not 
impact the banner, as the eyelets could be used to adjust the tension.  This design 
would, also, reduce the risk to those who may need to maintain the banners as they 
would only need access to the bottom arm to correct the tension of the banner.  This 
design would be suitable for all the fixtures in place at present and would not require 
any physical adjustment to the lamp posts.  

In terms of colour, it was noted by Platform One that in a town that is already full of 
colour, it was key to not make the banners too colourful as they may get lost.  It was 
suggested that the colour scheme stays simple with the black and white character 
depicted on both sides of the banners and an time-appropriate banner at the top and 
bottom.  It was thought that this would be more eye catching.  

Turning to the depiction of characters,  2 designs have been suggested (attached).  
One is a more simple line drawing and is the same as those that were on the original 
banners.  The second is a pencil drawing that is the same as the information 
banners in the Shire Hall.  Councillors can determine which they prefer.  

In terms of the characters to be shown on the banners, discussions were had to 
include more female characters including Lady Llanover, Lady Llangattock and the 
baker who was dragged by her apron strings down Church Street by a stagecoach 
which led to the creation of the Priory Street bypass.  It was questioned whether the 
4 ‘celebrities’ of Monmouth should be included.  These are Charles Rolls, Henry V, 
Lord Nelson and Geoffrey of Monmouth.  There is already a lot of history focussing 
on these characters in Monmouth and it was queried whether there should be a shift 
in focus for the purpose of these new banners.  Those at the meeting wondered 
whether there should be a change in characters for 2021 or whether this re-design 
should focus on adding a select few and that a total re-design is planned for 2022. 
Discussions were also had about the potential focus on industry in Monmouth such a 
boat building and cap making.  

It was agreed that the banners should be in both English and Welsh and it was 
confirmed that it would be possible for English to be depicted on one side and Welsh 
on the other.  

Printing and Fitting of Banners 

Quotes have been obtained from Genesis Marketing (Cardiff) and Chilli Pepper 
Signs (Monmouth) for the printing and installation of the banners (attached).  
Monmouthshire County Council were also contacted, but were not in a position to 
quote for this project.  

Conclusion 

As previously stated, it is hoped that the banners can be renewed and replaced for 
summer 2021.  In order for this to happen, progress needs to commence as soon as 
possible.  



Quotes have been obtained for all aspects of the design, printing and fitting of the 
banners and these are included for Councillors consideration.  

It is accepted that further discussions regarding the design of the banners is 
essential, however, Councillors are recommended to agree a budget for the project 
at the meeting on 14th June 2021 with delegated authority granted to the Town 
Clerk/RFO in conjunction with the Chair of People and Places Committee to agree 
the finer details of the design. This will ensure that the project can progress without 
the need of returning to the Committee for future approval.   

A budget can then be considered for 2022, if Councillors feel it appropriate to have a 
more holistic redesign of the banners and the fittings to ensure the longevity of the 
project.  

Considerations for Committee  

1. To agree the number of banners to be printed for 2021. 
2. To agree the preferred design of the character depicted on the banner for 

2021 (line drawing or pencil drawing). 
3. To consider any particular characters that should be included for 2021 or 

2022. 
4. To agree the inclusion of the Welsh Language for the banners.  
5. To agree a preferred contractor for the printing and fitting of the banners for 

2021. 
6. To agree a total budget for the design, printing and installation of the banners 

for 2021 with delegated authority to the Town Clerk/ RFO. 
 

 

 



CREATIVE AGENCY

PLATFORM ONE

Caitlin Williams
Administration Officer
Monmouth Town Council
Shire Hall, Agincourt Square
Monmouth  NP25 3DY

11th June 2021

Dear Caitlin

PROPOSED REPLACEMENT OF HISTORICAL BANNERS

Further to our meeting yesterday, I have now carried out a survey of the locations in town where 
we have previously installed banners, and which comprise lampposts with fixed (welded) arms.  I have 
identified a total of 15: originally, there were 16 banners produced and fitted and the last one is sited at 
Monnow Bridge on the ‘new-style’ arms.  Surprisingly, despite this being very open to the elements, the 
banner and its fixings appear to be intact and in good condition.

We discussed, in the short term utilising the stronger, welded arms but changing the fixing method to a 
‘sleeve’, or hem at the top and bottom of the banner to provide a stronger defence against wind, rather 
than tying off with bungees.  I noticed, this morning, that MCC have fitted a banner that employs a sleeve 
at the top, which slides over the arm, but they have then introduced additional eyelets at the bottom 
of the banner to allow five points of tensioning; this seems to me a very good solution.  I had become 
concerned that the vertical dimension between the arms might not be absolutely consistent, which 
could create a problem in fitting two sleeves that, of course, would be produced to a template.  Any 
deviation in measurement would almost certainly prevent them from fitting.  The MCC method gives 
some flexibility and also suggests that it would be easier to make any adjustments or effect repair, in the 
event that a banner comes loose from its moorings.  I haven’t yet spoken to Chillipepper Signs about this 
method, but I imagine they will see the practical sense of it.

I believe we agreed that if Council approves an interim budget to update and renew the banners and 
fix them to existing facilities (the more solid arms), it could be that further additions to the range can 
be accommodated in the future when there has been more time to reflect on mechanism and reach 
decisions on what characters best tell Monmouth’s story.  Notwithstanding, we now have an opportunity 
to revisit or restyle the way the characters are portrayed and I am conscious that if, initially, we re-
create 16 banners, we will currently represent only two females - a capmaker and Lady Hamilton.  May I 
suggest we change the gaoler’s gender - two women took over the role at Monmouth Prison when their 
husbands died - and lose the farmer and replace him with Lady Llangattock, who was such a benefactor 
to the town? 

I have provided two styles of drawing; one is in pen and ink, as per the present style of banner, and the 
other more detailed and in pencil, as shown in the roller banners in Shire Hall.  If the latter (A) is the 
preferred approach, I would need to redraw all the characters; the pen and ink (B) would only involve me 
making some improvements to existing artwork and drawing the two new characters (if they are agreed).
All the banners will be bilingual - English on one side, Welsh on the other.  My revised pricing follows: 

cont.



Style A - 16 pencil drawings, new artwork for both sides of each banner, and liaison with producer/
installer   £1,920.

Style B - amend 14 pen and ink drawings and create two new ones, make artwork and liase with 
producer/installer  £1,065.

Please note that I haven’t made any allowance for translation fees.  Perhaps the Council has a suitably 
qualified Welsh speaker who would be prepared to assist; otherwise, we regularly use an approved agency 
in Cardiff.  Prices are given exclusive of VAT.

I hope this all makes sense and will meet with your approval, but please feel free to contact me if you or 
any member of the Council should require clarification.

Kind regards 

David Evans

14a Monnow Street, Monmouth, NP25 3EE   T:  01600 714600 / 01600 716410    F: 01600 714624   
 info@platform-one.co.uk    www.interpretationdesign.co.uk     

    www.platform-one.co.uk

cont.
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On 7 May 2021, at 12:35, Town Clerk, Monmouth Council <townclerk@monmouth.gov.uk> wrote: 
 
Good afternoon Andrew, 
  
Apologies for the delay in getting back to you on this matter. 
  
We are still in the process of confirming the design of the new history banners but wanted to 
confirm the quote below was still valid for consideration? 
  
Councillors are considering increasing the size of the banners however the designer has suggested 
that there is likely an industry standard.  Is this the case or are you able to print the banners in a 
different size? If you are able to print them bigger, does this impact the fittings and fixtures for the 
banners? 
  
Kind regards,  
  
Caitlin Williams 
Administration Officer 
Monmouth Town Council 
Shire Hall, 
Agincourt Square 
Monmouth 
NP25 3DY 
Tel: 01600 715662 
Email: caitlin@monmouth.gov.uk 
Please note the Shire Hall is now closed and Officers are working from home.  Telephone 
calls will be monitored every day except Wednesday from 10:00am until 12noon.  Emails are 
monitored Monday - Friday between 10:00 a.m. until 3 p.m.   
The Shire Hall remains closed to members of the public. 
When you contact us the information you provide (personal information such as 
name, address, email address, phone number, organisation) will be processed and 
stored to enable us to contact you and respond to your correspondence, provide 
information and/or access our facilities and services. Your personal information will 
not be shared or provided to any other third party. Your information may however be 
published in the public domain if you require the Council to discuss the matter 
raised. 
For further information please see our full privacy notice on our 
website: https://static1.squarespace.com/static/5630d2b8e4b0465682375c36/t/5dcabfbef
3feba5015ad1681/1573568447063/MTC+Website+Privacy+Policy.pdf 
  
  
  
  

From: andrew@genesis.wales <andrew@genesis.wales>  
Sent: 15 January 2021 10:19 
To: Town Clerk, Monmouth Council <townclerk@monmouth.gov.uk> 
Cc: Jude Davies <jude@genesis.wales> 
Subject: History banners 
  
Hi Caitlin 
  
Thanks for sending information and images of the History Banners in Monmouth. 
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For many years we have been the main suppliers and installers of banners in Cardiff, Swansea, 
Monmouth and surrounding areas. 
  
Looking at the pictures that you sent over I have noticed a few things to do with the finishing that 
would cause the banners to fail. 
  
Most of the images show that the banners are on fixed arms of the columns and although the 
banners have a few air release tongues cut out of them they are only held up with two bungie 
fastenings top and two at the bottom. 
  
Over the years we have done many tests of banner fixings and with our experience in seeing this 
type of fixing we know that it will fail under a low amount of wind gust. 
  
We use a spring loaded bracket system (Flexi Arms) as the ultimate solution however I would 
suggest that you use the existing fixed arms and produce the banners in double sided 750/800gsm 
blockout material with a high frequency heat welded pocket at the top that slides onto the top arm 
and then a reinforced hem at the bottom with five eyelets at the bottom using 9mm cable ties to 
tension the banner. 
  
If we were to produce these banners for you they will be £63.36 each (£760.32 for the x12) 
  
Installation of the x12 will be £378 
Removal of the x12 will be £350 
  
I also noticed that in the one image there is a pair of removable brackets (not spring loaded) that 
have been attached with stainless banding - I would advise that these are not used as they can twist 
around the column or fail in breaking so I would try and use existing fixed arms if you can. However, 
if fixed arms are not available we can supply our spring loaded Flexi Arm sets at £150 each. 
  
I hope this helps with enough information for your meeting on Monday. 
Regards 
Andrew Owen 
Managing Director 
Mob: 07957 555 246 
  
COVID-19 Clear Counter Screens and Distancing Floor Graphics now available 
https://genesis.wales/covid-19-protection 
  
Genesis Marketing & Events Ltd 
https://www.genesis.wales for commercial enquiries 
https://www.printshowroom.wales for the home 
  
3 Glan-y-Llyn Ind. Est. I Taffs Well I Cardiff I CF15 7JD I Tel: 029 2048 3111 

 





Sub Total £2,220.00

VAT

TOTAL £2,664.00

£444.00

Unit Price Total

Thank you for giving Chillipepper Signs the opportunity to quote for your Signage needs.
I look forward to hearing from you in due course.

Chillipepper Signs Ltd. Company Reg. No. 10060519 Registered in England & Wales.   
 Registered office: Lanyon House, Mission Court, Newport, NP20 2DW









MONMOUTH TOWN COUNCIL   
Shire Hall  

Agincourt Square 

NP25 3DY 

Tel: 01600 715662 

Email: townclerk@monmouth.gov.uk 

www.monmouth.gov.uk 

Date: 10/06/2021 

Report to People and Places Committee 

Subject: Millennium Wheel  

Prepared by: Caitlin Williams 

Background 

The Millennium Wheel is sited near the Monnow Bridge and St Thomas Church and 
was created by a local Monmouthshire potter, Ned Heywood.  

Damage to Millennium Wheel 2021 

MTC received a call from a member of the Monmouth Rotary Community Champions 
on Monday 7th June, who had noted that some of the tiles on the Millennium Wheel 
had fallen off (picture attached).  Thankfully, the damage was not to any of the 
decorative tiles but instead the edgings. The member of public did not believe that it 
was a result of vandalism but instead wear and tear.  He was rightly concerned that if 
left too long, further damage to the remaining tiles could happen and so contact with 
the potter was made to see if he could repair the wheel as soon as possible.  

Mr Heywood confirmed that he was available to repair the wheel at short notice and 
arrangements were made for him to liaise with the member of public who had 
removed and stored the tiles at his home.  

Mr Heywood confirmed that there would be a charge for the repair and estimated a 
cost of £150.00.  It was agreed by the Town Clerk/RFO and the Chair of the Council, 
Cllr Christopher, that this expense could be agreed through delegated authority 
under Financial Regulation 4.1 to ensure that the repair to the wheel was not 
delayed: 

1.1. Expenditure on revenue and capital items may be authorised up to the amounts 

included for that class of expenditure in the approved budget.  This authority is 

to be determined by: 

• the Council for all items over £25,000;

• a duly delegated committee of the Council for items over £500 or

• the Clerk, in conjunction with Chair of Council or Chairman of the

appropriate committee, for any items below £500.
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• The Clerk, for all administration budget expenditure (within the Finance & 

Policy Committee budget), up to a maximum of £3000 and within the 

approved budget cost codes. 

Conclusion 

No action is required by the Committee other than to note that the expenditure was 
confirmed and would be paid from the Town Centre Enhancements budget once an 
invoice is received from Mr Heywood.  This expenditure will form a part of the 
payments list at a future P&P meeting.  
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For further information please see our full privacy notice on our 
website: https://static1.squarespace.com/static/5630d2b8e4b0465682375c36/t/5dcabfbef3feba5015ad1
681/1573568447063/MTC+Website+Privacy+Policy.pdf 
 

From: Caitlin - Monmouth Council <caitlin@monmouth.gov.uk>  
Sent: 08 June 2021 15:09 
To: Town Clerk, Monmouth Council <townclerk@monmouth.gov.uk>; terry <terry@christopher982.plus.com> 
Subject: FW: Millennium Wheel Monmouth 
 
Good afternoon both,  
 
I have received the below email from Ned Heywood regarding the repair of the Millennium Wheel.  
 
You will note that he is estimating the repair will cost approximately £120.00.  Under Financial regulation 4.1 the 
Town Clerk, in conjunction with the Chair of the Council, can authorise expenditure up to the value of £250.00 under 
delegated authority.  In light of the nature of the repair required, I would suggest that there is little need in 
obtaining 3 quotes and would instead seek your approval of the cost under delegated authority.  
 
I would then anticipate noting the expenditure at next week’s People and Places Committee.  
 
Please confirm whether you are happy with this way forward? 
 
Kind regards,  
 
Caitlin Williams 
Administration Officer 
Monmouth Town Council 
Shire Hall, 
Agincourt Square 
Monmouth  
NP25 3DY 
Tel: 01600 715662 
Email: caitlin@monmouth.gov.uk 
Please note the Shire Hall is now closed and Officers are working from home.  Telephone calls will be 
monitored every day except Wednesday from 10:00am until 12noon.  Emails are monitored Monday - 
Friday between 10:00 a.m. until 3 p.m.   

The Shire Hall remains closed to members of the public. 

When you contact us the information you provide (personal information such as name, address, 
email address, phone number, organisation) will be processed and stored to enable us to contact 
you and respond to your correspondence, provide information and/or access our facilities and 
services. Your personal information will not be shared or provided to any other third party. Your 
information may however be published in the public domain if you require the Council to discuss 
the matter raised. 

For further information please see our full privacy notice on our 
website: https://static1.squarespace.com/static/5630d2b8e4b0465682375c36/t/5dcabfbef3feba5015ad1
681/1573568447063/MTC+Website+Privacy+Policy.pdf 

 
 

From: nedheywood@aol.com <nedheywood@aol.com>  
Sent: 08 June 2021 14:31 
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Caitlin - Monmouth Council

From: nedheywood@aol.com
Sent: 08 June 2021 14:31
To: Caitlin - Monmouth Council; nwsunnyside@gmail.com
Subject: Re: Millennium Wheel Monmouth

Follow Up Flag: Follow up
Flag Status: Flagged

Good afternoon Caitlin, 
sorry but there has to be a charge for repairing the millennium wheel, we will be able to replace the intact tiles 
hopefully tomorrow morning, we have some spare tiles which we will bring in order to replace the broken one. As I 
have a couple of things to do in the morning before leaving for Monmouth I cannot guarantee what time will we will be 
there but imagine it will be around 11. I expect the work will take a couple of hours. We will then assess whether any 
of the other tiles are loose and need resetting. I anticipate the repair will cost in the region of £120. If we feel we need 
to return to do further work I would provide you with a price in advance of starting work. I have copied this email to 
Norman and will phone him to let him know when we expect to arrive on site. 
Regards 
Ned  

-----Original Message----- 
From: Caitlin - Monmouth Council <caitlin@monmouth.gov.uk> 
To: nedheywood@aol.com <nedheywood@aol.com> 
Sent: Tue, 8 Jun 2021 13:16 
Subject: RE: Millennium Wheel Monmouth 

Good afternoon Ned,  

Thank you for agreeing to repair the Millennium Wheel. 

Please could you let me know whether there will be a charge for the repairs? 

Kind regards, 

Caitlin Williams 
Administration Officer 
Monmouth Town Council 
Shire Hall, 
Agincourt Square 
Monmouth  
NP25 3DY 
Tel: 01600 715662 
Email: caitlin@monmouth.gov.uk 
Please note the Shire Hall is now closed and Officers are working from home.  Telephone calls 
will be monitored every day except Wednesday from 10:00am until 12noon.  Emails are monitored 
Monday - Friday between 10:00 a.m. until 3 p.m.   
The Shire Hall remains closed to members of the public. 
When you contact us the information you provide (personal information such as name, address, 
email address, phone number, organisation) will be processed and stored to enable us to contact 
you and respond to your correspondence, provide information and/or access our facilities and 
services. Your personal information will not be shared or provided to any other third party. Your 
information may however be published in the public domain if you require the Council to discuss 
the matter raised. 
For further information please see our full privacy notice on our 
website: https://static1.squarespace.com/static/5630d2b8e4b0465682375c36/t/5dcabfbef3feba50
15ad1681/1573568447063/MTC+Website+Privacy+Policy.pdf 
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From: nedheywood@aol.com <nedheywood@aol.com>  
Sent: 07 June 2021 14:17 
To: Caitlin - Monmouth Council <caitlin@monmouth.gov.uk> 
Subject: Re: Millennium Wheel Monmouth 
  
Yes can do, are any of the tiles broken?  
Ned 
 

-----Original Message----- 
From: Caitlin - Monmouth Council <caitlin@monmouth.gov.uk> 
To: ned@nedheywood.com <ned@nedheywood.com> 
CC: Town Clerk, Monmouth Council <townclerk@monmouth.gov.uk> 
Sent: Mon, 7 Jun 2021 13:07 
Subject: Millennium Wheel Monmouth 

Good afternoon Mr Heywood, 
  
You will recall that you made the Millennium Wheel for the town of Monmouth and I have been informed this afternoon 
that, unfortunately, some of the tiles have fallen off with others becoming loose.  
  
Please could you advise whether you are able to repair the wheel or, if you are unable, what you would recommend is 
used for the repairs? A member of Rotary Monmouth has the tiles so that they remain safe. 
  
Kind regards, 
  
Caitlin Williams 
Administration Officer 
Monmouth Town Council 
Shire Hall, 
Agincourt Square 
Monmouth  
NP25 3DY 
Tel: 01600 715662 
Email: caitlin@monmouth.gov.uk 
Please note the Shire Hall is now closed and Officers are working from home.  Telephone calls 
will be monitored every day except Wednesday from 10:00am until 12noon.  Emails are monitored 
Monday - Friday between 10:00 a.m. until 3 p.m.   
The Shire Hall remains closed to members of the public. 
When you contact us the information you provide (personal information such as name, address, 
email address, phone number, organisation) will be processed and stored to enable us to contact 
you and respond to your correspondence, provide information and/or access our facilities and 
services. Your personal information will not be shared or provided to any other third party. Your 
information may however be published in the public domain if you require the Council to discuss 
the matter raised. 
For further information please see our full privacy notice on our 
website: https://static1.squarespace.com/static/5630d2b8e4b0465682375c36/t/5dcabfbef3feba50
15ad1681/1573568447063/MTC+Website+Privacy+Policy.pdf 
  
  







>
> The budget for Dr Bike was agreed at FC in January but this is not the same as approval for spend.  There is
also an EMR for Cycling Promotion but for both, committee approval must be obtained before any money is
spent.  Once it is agreed the office can order the product/service.
>
> If you can obtain confirmation from the companies that the quotes are still valid, they can be used for this
year's banner.
>
> I would suggest approval is sought retrospectively at the next P & P meeting.
>
> Kind Regards
>
> Paula
>
> Paula Hartley
>
>
> RFO and Town Clerk Support Officer
> Monmouth Town Council
> Shire Hall
> Agincourt Square
> Monmouth
> NP25 3DY
>
> Tel: 01600 715662
>
> Please note that the Shire Hall is currently closed and all officers are working from home. The office phone is
diverted to a mobile and will be answered during normal office hours.  During this lockdown period please
email as these are monitored between Monday – Friday between 10:00 a m. and 3:00 p m.
>
> When you contact us the information you provide, (personal information such as name, address, email
address, phone number, organization), will be processed and stored to enable us to contact you and respond to
your correspondence, provide information and/or access our facilities and services.  Your personal information
will not be shared or provided to any other third party.  Your information may however be published in the
public domain if you require the Council to discuss the matter raised.
>
> For further information please see our full Privacy Notice on our
> website: MTC+Website+Privacy+Policy.pdf (squarespace.com)
>
> -----Original Message-----
> From: Cllr Rachel Jupp <rachel.drybridge@gmail.com>
> Sent: 01 June 2021 13:12
> To: Admin - Monmouth Town Council <admin@monmouth.gov.uk>
> Cc: Town Clerk, Monmouth Council <townclerk@monmouth.gov.uk>
> Subject: Re: Invoice: INV14316 Bike Workshop Vintage Banner &
> Replacement Sticker
>
> Hi Paula,
>
> Please could you check in ear-marked reserves? I believe £750 was set aside for this year’s Dr Bike event.
>
> Many thanks,
> Rachel
>
>> On 1 Jun 2021, at 12:59, Cllr Rachel Jupp <rachel.drybridge@gmail.com> wrote:
>>
>> Hi Paula,
>>
>> It should come under spending on Dr Bike which I think was approved at Full Council in January when it
scraped through although there was confusion over the ACE budget. Evidence of research for three quotes was
submitted last June (I’ll check the date) and as we were getting the same artwork for the second banner it made



sense for it to come from Wye Media also.
>>
>> Many thanks,
>> Rachel
>>
>>>> On 1 Jun 2021, at 12:37, Admin - Monmouth Town Council <admin@monmouth.gov.uk> wrote:
>>>
>>> Hi Rachel
>>>
>>> I've searched for the approval for this spend at Committee but I can't find anything.  Please could you let
me know when this was approved at committee and at which one.  Thank you.  I will need this information
prior to making payment. Were other quotes obtained?
>>>
>>> Kind Regards
>>>
>>> Paula
>>>
>>> Paula Hartley
>>>
>>> RFO and Town Clerk Support Officer
>>> Monmouth Town Council
>>> Shire Hall
>>> Agincourt Square
>>> Monmouth
>>> NP25 3DY
>>>
>>> Tel: 01600 715662
>>>
>>> Please note that the Shire Hall is currently closed and all officers are working from home. The office phone
is diverted to a mobile and will be answered during normal office hours.  During this lockdown period please
email as these are monitored between Monday – Friday between 10:00 a m. and 3:00 p m.
>>>
>>> When you contact us the information you provide, (personal information such as name, address, email
address, phone number, organization), will be processed and stored to enable us to contact you and respond to
your correspondence, provide information and/or access our facilities and services.  Your personal information
will not be shared or provided to any other third party.  Your information may however be published in the
public domain if you require the Council to discuss the matter raised.
>>>
>>> For further information please see our full Privacy Notice on our
>>> website: MTC+Website+Privacy+Policy.pdf (squarespace.com)
>>>
>>> -----Original Message-----
>>> From: Town Clerk, Monmouth Council <townclerk@monmouth.gov.uk>
>>> Sent: 27 May 2021 13:54
>>> To: Admin - Monmouth Town Council <admin@monmouth.gov.uk>
>>> Subject: FW: Invoice: INV14316 Bike Workshop Vintage Banner &
>>> Replacement Sticker
>>>
>>> -----Original Message-----
>>> From: Diane Everett <di@wyemedia.co.uk>
>>> Sent: 27 May 2021 12:46
>>> To: Town Clerk, Monmouth Council <townclerk@monmouth.gov.uk>
>>> Subject: Invoice: INV14316 Bike Workshop Vintage Banner &
>>> Replacement Sticker
>>>
>>> Please find invoice attached for your kind attention.
>>>
>>> Best Regards, Diane
>>>
>>> Diane Everett
>>> -----------------------
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Monmouth Fountains Scheme: the Jubilee Fountains Project 
Welcome to Monmouth and very best wishes with your new job.  
 
Rotary Monmouth are holding two grants from MTC. They amount to £2,750 (£2,000 and £750) and are 
intended to help fund the Jubilee Fountain Project (i.e., the renovation of the fountain and a people 
engagement plan that goes with it). They should have been spent in the financial year 2020/21. Currently, the 
project is on hold, please see the attached Monmouth Fountains Scheme update (April 2021). Following 
discussion with Lottery, the intention is to revisit the project in April 2022 when their Heritage Programme is 
likely to return to ‘normal’ and their requirements about people engagement are not as onerous and expensive. 
The intention is to review the situation then and, if possible, submit a substantial application to Lottery backed 
by funds collected locally including the MTC grants. With this in mind, we are seeking MTC’s permission to 
hold onto the grants until April 2022. Alternatively, we can return the money. The guidance of MTC will be 
appreciated.    
 
Yours sincerely, 
 
Roger 
 
Roger Finn 
Monmouth Fountains Group & Rotary Monmouth 
 



`Monmouth Fountains Group 

Monmouth Fountains Scheme: update, April 2021. 

Like many other projects, the Fountains Scheme has been massively impacted by Covid. 

The scheme was originally scheduled for completion by December 2020 but has been 

significantly delayed. But where are we now?  

A reminder about how the scheme works.  

The over-arching Monmouth Fountains Scheme consists of 4 projects facilitated by the 

Monmouth Fountains Group. The latter consists of local bodies/interested parties, and is 

coordinated by the Rotary Monmouth Community Champions. Each project is managed 

by its ‘owner’ who has full responsibility for the project’s delivery and future 

sustainability (e.g., the Skate Park Project is managed by the Monmouth Off-Street 

Project).   

The four projects 

1. The Green Wall Fountain

The fountain has been re-installed by Norman following its removal during the winter. For

eighteen months it has successfully provided the community with ready access to water

with no operational issues. It is managed by MCC supported by the Community

Champions.

2. The Jubilee Fountain.

Because of:

• rising costs (the project’s current estimate is £72.4k including delivery of an

engagement plan) and

• increasing complex Lottery requirements (Lottery is the likely, major funder),

it has been decided to put the project on temporary hold. Discussion with Lottery suggests 

that their current funding criteria will return to ‘normal’ in 12 months (April 2022) and the 

intention is to review the situation then.  

Looking at the positives, we now have planning permission to renovate the Grade 2 

monument plus an excellent work plan and schedule produced by our conservation 

architect. We are in a good position to mount a strong Lottery bid when the time is right.  

Although the postponement is definitely unwanted, it will allow us to concentrate on 

installing two state of the art fountains delayed by the pandemic.  

3 Skate Park Fountain 

The groundwork is complete, water installed and the fountain purchased. The managers of 

the project, the Monmouth Off-Street Project, will judge when it is safe to install the 

fountain. Currently this is expected to be in June/early July. Arrangement are being made 

to hold a ‘skate jam’ (the official opening event) on Sunday 26th September as part of the 

Monmouth Climate Change Festival. 

4. Chippenham Fountain

The project, funded by Lottery and a Rotary District grant, has obtained planning

permission, and a detailed work plans are in place thanks to Hywel (Community
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Champions), Bill (RM). Bryan (Transition Monmouth) and Mike (MCC). Contracts have 

been let for the groundwork and supply of water. A rather super fountain has been 

purchased. Installation is scheduled for June/early July and will complement the new play 

park development. MCC, will manage the project following installation of the fountain.  

 

Other possible fountains and developments 

We may have started a trend. MCC and MTC are considering installing a fountain in 

Agincourt Square as part its redevelopment. Also, an external fountain is planned for 

Monmouth Leisure Centre and one for a new recreation area at Rockfield.  

 

Working with others 

There is no doubt that the scheme is massively benefitting by working with others. It has 

brought together a range of skills, resources and enthusiasms that might not be available to 

a single organisation. Fingers crossed, by the end of 2021, Monmouth we will have three 

operational drinking water fountains.  

 

 

 
The delights of drinking fountains 

 

Further information 

Full details about the Monmouth Fountains Scheme are available from me with other 

information on the Rotary Monmouth website. Please do get in touch if you want to  

discuss any of this. Your thoughts will be welcome. 

 

Roger Finn 

Monmouth Fountains Group 





QUANTIFIED TREE RISK 
ASSESSMENT REPORT 

(QTRA)

Monmouth Town Field 
Completed by Dan Sainsbury,  

Monmouthshire County Council 

24th March 2021 
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9218610 9 Ash Mature 10 - 15m 630 Good 3 4 5 1M 1 year Low Showing early signs of 
dieback. Monitor. 

9218734 10 Ash Mature 10 - 15m 605 Moderate 3 4 4 1M 1 year Low Thin canopy showing signs of 
dieback. Monitor. 

9218932 11 Willow Mature 15 - 20m 870 Moderate 3 3 4 1M 1 year Low Has suffered from storm 
damage resulting in large 
limb failure. The limbs are 
still attached and due to it's 
location pose little risk. 

9219168 12 Willow Mature 15 - 20m 860 Moderate 3 3 4 1M 1 year Low Has suffered from storm 
damage with limbs still 
attached. Poses little risk due 
to it's location. 

9219312 13 Alder X 
3 

Early 
mature 

10 - 15m Upto 
280 

Moderate 3 4 4 1M 1 year Low None 

9219403 14 Willow Mature 15 - 20m Multi 
stem 
upto 
390 

Good 3 4 5 1M 1 year Low None 

9219518 15 Walnut Mature 15 - 20m 550 Good 3 4 5 1M 1 year Low None 

9219757 16 Poplar Mature 20m + 840 Good 3 4 5 1M 1 year Low None 

9219848 17 Poplar Mature 20m + 790 Good 3 4 5 1M 1 year Low None 

9219995 18 Ash Mature 10 - 15m 880 Moderate 3 4 4 1M 1 year Low Showing signs of dieback. 
Monitor. 

9220097 19 Poplar Mature 15 - 20m 800 Good 3 4 5 1M 1 year Low None 

9220189 20 Poplar Mature 20m + Approx 
800 

Good 3 4 5 1M 1 year Low None 



9220671 21 Poplar 
X 7 

Mature 15 - 20m Upto 
550 

Good 3 4 5 1M 1 year Low None 

9220850 Group 
1 

Mixed Early 
mature 

10 - 15m Varying Good 3 3 4 1M 1 year Low Mixed species area. 
Acceptable amount of 
deadwood/damaged 
branches throughout. 

9221001 Group 
2 

Mixed Mature 3 - 10m Varying Moderate 4 4 4 1M 1 year Low Mixed species area running 
along boundary fence. 

 
 



Fig 1: Map indicating approximate location of trees covered by this report  
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Caitlin - Monmouth Council

From: Cyng Wyesham <bryn.wyesham@gmail.com>
Sent: 08 June 2021 22:18
To: Caitlin - Monmouth Council
Subject: P&P agenda

Please may we add, for discussion, the dire state of Monmouths Viaduct to the next P and P agenda. To discuss 
what, if anything, the Town council can do to urge the owners or whomever, to both save this iconic local structure 
from any further decay and preserve it for future generations and to prevent anyone from being harmed by the 
falling masonry. 

Emma Bryn 

Sent from Mail for Windows 10 
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Ongoing Items  ITEM ACTION WHO PROGRESS 

01/09/2017 
Telephone 

Kiosk 

01.09.17: Town Clerk suggested this item be added to the Action Review. 

09.10.17: No update as item deferred. 20.11.17: Power has now been 

disconnected. 22.01.18: No further update. 06.03.18: No further update. 

16.07.18: Damaged kiosk back in place and has been repaired and 

repainted. Agreed to take on the second telephone kiosk with future use 

still to be decided. 05.12.18: No update. 07.01.19: No update. 18.02.19: No 

update as agenda item deferred. 01.04.19: No further update.  

07.05.19: No update. 01.07.19: No update. 19.08.19: No update 07.10.19 

No update 18.11.19 No update 06.01.20 No update.  17.02.20 will be 

addressed when the Agincourt St Development takes place. 08/09/2020 – 

Defibrillator removed from Punch House and electrical costs are being 

sought to reinstall in kiosk.  25.0.2020 Thomas Brown refusing to provide 

costs.  Further electrical costs being sought. 12.04.2021 No update.  

All Ongoing 

16/07/2018 
Litter Bins at 

Chippenham 

16.07.18: It was agreed to add this item to the Action Review. 24.09.18: No 

update. 05.12.18: No update. 07.01.19: No update. 18.02.19: No update as 

agenda item deferred. 01.04.19: No further update. 07.05.19: No update. 

01.07.19: No update. 19.08.19 No update 07.10.19 No update 18.11.19 No 

update 06.01.20 17.02.20 No update 08/09/2020 No update 25.09.2020 No 

update 12.04.2021 No update 

TJC Ongoing 

18/11/2019 
Traffic 

Pollution 

18/11/19:  It was agreed to add this item to the Action Review 06/01/20 No 

update. 08/09/2020 – Item added to the Agenda for 21/09/2020 on the Anti 

Idling Campaign 12.04.2021 No update 

CB Ongoing 
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21/09/2020 
20A Monnow 

Street 

It was agreed to add this item to the Action Review as information awaited 

on a structural survey commissioned by MCC and subsequent actions. 

12.04.2021 To obtain an update on the structural survey due to be 

undertaken on the building. 20.04.2021 Email sent to MCC requesting an 

update regarding the structural survey.  No response to date. 10.05.2021 

No update. 

AD Ongoing 

01/04/2021 
Wye Bridge 
Pedestrian 
Footbridge 

10.05.2021 No update 
JL, AD, 

KJG, RJ 
Ongoing 

01/04/2021 

Cemetery 

Working 

Group 
10.05.2021 No update 

TJC, AD, 

AL, RR, 

SW 

 

Ongoing 

01/04/2021 

Welsh 
Assembly 

Government 
Funding - 

Coach 
Parking 

Provision 

10.05.2021 No update JL, RR Ongoing 

01/04/2021 

Hereford 

Road 

Parking 
10.05.2021 No update 

JL, RR, 

AD, CB 

 

Ongoing 
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01/04/2021 
Plastic Free 

Monmouth 10.05.2021 No update 
EB, CB, 

AD 
Ongoing 

01/04/2021 
War 

Memorial 
Garden 

10.05.2021 The War Memorial Garden has been planted with a wildflower 

mix with a border surrounding the War Memorial.  

AD, RR, 

MF, SW, 

TJC, CB, 

EB  

Ongoing 

01/04/2021 
Christmas 

Lantern 
Parade 

10.05.2021 No update 

KJG, EB, 

AL, AD, 

CB, MF, 

RR 

 

Ongoing 

12/04/2021 
Incredible 

Edible 

12.04.2021 Task and Finish Group agreed to work with ACE Monmouth to 

investigate suitable locations for the Incredible Edible scheme in 

Monmouth. 10.05.2021 No update. 

MF/RR/ 

TJC 
Ongoing 

12/04/2021 
Policing in 

Monmouth 

12.04.2021 To write to Chief Constable of Gwent Police regarding policing 

in Monmouth on the weekend. 20.04.2021 Letter to Inspector Hughes sent. 

10.05.2021 Agree to send a letter to the Police Commissioner for Gwent 

inviting them to a meeting of MTC   18.05.2021 Letter to Police 

Commissioner for Gwent sent.  

All Ongoing 

24/05/2021 
War 

Memorial 
24.05.2021 Task and Finish Group formed to determine procedures for 

adding names to the Memorial. 

MF, RS, 

TJC, SW 
Ongoing 
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Version Control   

25/09/2020 Removed Merlin Waste Costs as no response received and considered complete PH 

25/09/2020 Removed Anti Social Behaviour in Toilets as problems with weekend cover found.  

Completed 

PH 

25/09/2020 Removed Installation of Air Pollution Monitors in Monmouth as MCC provided their 

information on monitoring.  Completed 

PH 

   

 




